AJIMUHUCTPATUBHBIM PETJIAMEHT
0 [IPEJOCTABICHUIO MYHHIIUIIATBHOMN YCIIyTH
«IIpengocTaBiieHue 10cTyna K CIPaBOYHO-TIOUCKOBOMY arapary GHOIHOTEKY,
0aszaM JaHHBIX)»
MYHHALUIAIBHOTO OIOJKETHOTO YUPEIKICHHUS
«LleHTpanu3oBaHHas CUCTEMa AETCKUX OUOTHOTEK)
MYHHUIUNAIBHOr0 00pa3zoBanus ropoa HoBopoccuiick

1. O0uIme moJ1oKeHus

1.1.AIMHUHUCTpATUBHBIN periaMeHT (mamee — perJiaMeHT) o
IPEeNOCTaBIeHNI0 MyHUUMnaneHod ycnyru  «lIpemocraBnenue gocTyma . K
CIPaBOYHO-IIOMCKOBOMY ammapaTy Oubnuoreku, 0a3amM JaHHbIX» (mamee —
MYHUUUIAIBHON yciyru) pa3paboTaH ¢ TIeNbl0 IOBBIIIEHUS KadecTBa
IOPENOCTaBIE€HUs W JOCTyIHOCTM  MYHUIMIAIBHOW  YCIYTH,  CO3LAHMS
OaronpHATHBIX YCIOBUH UL TOTydaTeNeld MyHHUIMITAILHOM YCIIYTH, NOBLILIEHUS
OTKPBITOCTH M  OOINENOCTYNIHOCTH HH(MOpPMANUHU, OIpEeJe/ieHUs] CPOKOB U
IIOCJIEOBATENLHOCTH  JMMHUCTPATUBHBIX MPOLEAYP MW  aJIMHHUCTPATHBHBIX
JNEeMCTBUH, a TaKKe B LENAX CO3MaHus KOM(OPTHBIX YCIOBHH B o0ecrieueHuu
JOCTyIla IIodydYaTeslied MYHHUIMINAIBHON YCIYIH K pecypcaM MYyHHIMIIAIbHBIX
OuOIMOTEK NPH NPEIOCTaBICHUH MYHHIMITAIBHBIM OIODKETHBIM YUPEXKICHHEM
«lenTpanu3oBaHHas  CcHCTeMa  JIETCKHX  OHOJHOTEK»  MYHHUIMIIAILHOIO
obpaszoBanusa ropos, Hosopoccmiick (manee — BubGnmoreka) MyHMIUNANLHOM
YCIyTH B 3JI€KTPOHHOM BHUAe. OTBETCTBEHHBIM 33 OPTaHU3AIIMIO MIPeI0CTABIIEHNUS
MYHULUITATBHOM YCIyIH SBISETCA YyIpaBleHHE KYJIbTYPhl aIMUHHCTPALUK
MyHHULMIAIBHOr0 00pasoBaHus ropox HoBopoccuiick (nanee - Yupasnenue).

1.2.I1lonygarenem MyHuuunanbHol yciayru (manee — [lonydarens) sinsercs
moboe dusrdecKoe U (WIN) IOPUITIECKOE U0, OOPATHBIIEECS 33 YCIYTOM.

1.3.TpeboBanuss K MNOPSAKY HHPOPMHUPOBAHHS O  IIPENOCTaBIEHUH
MYHULIMIIATBHON YCIIyTH.



1.3.1.MecToHaxoXxAeHNe U MOYTOBBIN ajpec, CIipaBOYHBIE Telie(OHEI, afipec
AJIEKTPOHHOM MOYTHI U caiiTa, rpaduk paboTsl OMOTNOTEKH:

Ne HanmenoBanue | MecToHaxoxIeHHE H CnpasoyHble I'pauk paboTsl
n/m OubIHoTeKH TIOYTOBBIN aJipec TeneoHsI, aapec
3JIEKTPOHHOU
MIOYTRL, aJpec caiiTa
1. | UenrpanbHas 353900 tein.: 72-03-90 MMOHEIeIbHUK - IISITHUIIA
ropoyckas aerckas | KpacHomapckuii e-mail: ¢ 9% 10 18%
oubnmoTeka Kpa, info@bibldetky.ru | cy66ota - BockpeceHse
HM. r. HoBopoccuiick, azpec caiira: ¢ 9% 0 17%
H.K. Kpynckoii yi. I'yGepHckoro, 1. www.bibldetky.ru | BbIxomHOIM —
. o0n1erocy1apcTBEHHBIE
Mpa3JHUYHBIE JTHU
CaHWTApHBIN feHb — 30-¢
YUCIIO KAXIOr0 MecsIa
2. | l'opoxckas nerckas | 353901 Ten.: 27-91-79 MOHEJCIBbHHUK - IISITHUIIA
oubmoreka- Kpacnonmapckuii e-mail: ¢ 9% 10 18%
drmman Ne 1 Kpaif, csdb- cy0660Ta - BOCKPECEHBE C
uMm. AIl. I'aiimapa | r. HoBopoccuiick, 1@bibldetky.ru | 9% zo 17%
yI1. ApLIMHIIEeBa, BBIXOJHOM—
230 o01I1erocy 1apCcTBEHHbBIE
Mpa3HAYHbIC JTHU
caHWTapHbll neHb — 30-e
YUCJI0 KAXKI0r0o Mecsna
3. | I'oponckas nerckas | 353913 Tell.: 72-62-16 IIOHEECIbHUK - HﬁTHHua
oubsHoTeka- Kpacnonapckuii e-mail: ¢ 9% 10 18%
dumman Ne 2 um. | kpai, csdb- cy660Ta - BOCKPECEHBE C
K.H. Yykosckoro r. Hopopoccwuiick, 2@bibldetky.ru | 9% o 17%
np. Jlenuna, a. 31 BEIXOJIHOH—
o0IIerocy 1IapcTBEHHbBIE
Mpa3JHAYHbIE JTHUA
CaHUTApHBIN AeHb — 30-e
YUCJIO KAXKIOT0 MecsIa
4. | Toponckas merckast | 353912 Tel.: 26-02-42 NOHEACIbHUK - HHTHHHa
OubnuoTeka- Kpacnonapckuii e-mail: ¢ 9% 1o 18%
umaan Ne 3 Kpai, csdb- cy060Ta - BOCKPECEHBE C
r. Hosopoccwuiick, 3@pbibldetky.ru | 9% 5o 17%
yi. Bunoga, x. 190 BBIXOIHOM—
00IIerocy 1apcTBEHHBIE
Mpa3JHAYHbBIC THU
caHuTapHbli neHbp — 30-e
YUCJI0 KAXIO0T0 Mecsia
5. | T'oponckas nerckas | 353907 Ten.: 21-37-38 TIOHEJIENIBHUK - TISITHATIA
Oubnuoreka- KpacHonapckuii e-mail: ¢ 9% 10 18%
uman Ne 4 Kpai, csdb- cy660Ta - BOCKpEceHbe ¢
r. Hosopoccwuiick, 4@bibldetky.ru | 9% o 17%

yi. Bunosa, . 123

BBIXOJHON—
o011erocy1apcTBeHHbIE
pa3IHUYHBIC THU
CaHUTapHbBI aeHbp — 30-e




YHUCJIO KaXJ0T0 MECAIa

l'oponckas nerckas | 353925 Tel.: 64-94-62 IOHEICIIBbHUK - IITHUIIA
OubnuoTeKa- KpacHonapckuit e-mail: ¢ 9% 10 18%
¢rmaan Ne 5 Kpa, csdb- cy00oTa - BOCKpeceHbe C
r. HoBopoccuiick, S@pbibldetky.ru 9% 10 17%
Ip. H3ep)I(HHCKOFO, BBIXO/IH Oﬁ—
Rl o011erocy 1apcTBEHHbIE
[pa3JHUYHBIE THU
caHuTapHblil neHp — 30-e
YHUCJIO KaX0T0 MecsIa
I'oponckas nerckas | 353922 Tenl.: 22-34-83 NOHEIEIbHUK g [STHUILIA
6ubnroTeka- Kpacnonapckuii e-mail: c 9% 110 18%
umman Ne 6 Kpaii, csdb- cy660Ta - BOCKPECEHBE C
r. Hosopoccwiick, 6@pibldetky.ru 9% 1o 17%
Y. Bonrorpancxaﬂ, BLIXO,ZIHOﬁ—
At ob1merocynapcTBEHHbBIE
Mpa3IHUYHbBIE JTHU
caHuTapHbll AeHbp — 30-e
YHCJIO KAXI0T0 MecsIa
MopenbHas 353920 Tel.: 63-76-35 TIOHEIETbHIK - IATHHIA
ropozckas nerckas | KpacHopapckuii e-mail: ¢ 9% 0 18%
bubnnorexa- Kpai, csdb- cy060Ta - BOCKPECEHBE C
dumman Ne 7 r. HoBopoccuiick, 7@bibldetky.ru | 9% o 17%
yi. KyHukosa, BBIXOIHOM—
A 62 ob11erocy1apcTBeHHbIE
[pa3JHUYHbBIE JTHU
CaHUTapHBIH AeHs — 30-e
YUCJIO KAXIOTO MEecsIa
I'oponckas gerckas | 353909 Tel.: 27-27-58 IOHEICIBLHUK - IISITHUALIA
6ubnuoTeka- Kpacnonapckwii e-mail: c 9% o 187
dunuan Ne 8 um. | Kkpaii, csdb- cy660Ta - BOCKPECEHBE C
H.A. Ocrposckoro | r. HoBopoccuiick, 8@bibldetky.ru | 9% g0 17%
yi. MedonueBckas, BEIXOIHOM—
A- 1185 o01erocy 1apcTBEHHbIE
Mpa3IHAYHBIE THU
caHUTapHbIA JeHbp — 30-e
YUCIIO KaX0T0 Mecsiia
l'oponckas nerckas | 353901 Tel.: 27-93-54 [MOHEIEILHUK — IIITHHIIA
OoubIMoTEKA- KpacHomapckuit e-mail: ¢ 9% no 1™
prmain Ne 9 Kpai, csdb- BEIXOJIHOH —  cy660Ta,
L. HOBOpOCCIfﬁCK: 9@bibldetky.ru | Bockpecense,
ya. Ilepeomatickas, ob1merocynapcTBEHHEIE

I. 9 (HaxoauTes B
ITOMEIIEHHUH
JleTckoii mKobI
HCKYCCTB

um. H.A. I'eprueBoii)

Opa3AHUYIHBIC THU

bubnmoreka He OKa3bpIBaeT MYHUIMNAIBHYIO YCIYTy B CaHUTApHbIE H

BBIXOIOHBIC

IHU.




1.3.3.ladopmMupoBanre MO TpoIeaype NPEeJOCTaBIECHUS MYHULIUIAIBHON
YCIyTH, B TOM YHCIIE O XOJe TNPEJOCTABICHHUS MYHULHUINAIBHON YCIyTH,
IIPOBOMUTCSI B 4YeThpeX QopMaTax: yCTHoe (JIMYHO WJIA 10 TeJedoHy),
IIACbMEHHOE, TOCPEJCTBOM  d3JIEKTPOHHOM  TOYTHI, TOCPEACTBOM  caiTa
OMOIMOTEKH:

e B cllyyae yCTHOTo oOpameHus (JIMIHO WIM 1O TeledoHy) 3asBUTENs,
COTPYAHHUKH OWOJIMOTEKU OCYIIECTBIISIIOT YCTHOE MH(MOPMUPOBAHUE (JIMIHO
Wik 1o TenedoHy). YcrHoe WHGOPMUPOBAHUE KaXKJI0ro oOpaTHUBIIErocs 3a
nHpOpMaImei ocyiecTusercs He 6onee 10 MUHYT.

B ciydae, xorma uisi TIOATOTOBKHM OTBeTa TpeOyeTcs MpOJOJIKHUTEIbHOE
BpeMs, COTPYIAHHUK, OCYIIECTBISIONNN YCTHOE HH(POPMHUPOBAHHUE, MOXKET
NPeJUIOKUTh ~ 3aWHTEPECOBaHHBIM  JIMIIAM  HampaBUTh  oOpalieHue o
NPeOCTaBICHUH IHChMEHHOM KOHCYJbTAIlMM IO TpOLENype NpeAoCTaBICHUS
MYHUIUITATGHOW ~ yCIyrd, JOO0  Ha3HAYuTh  JApyroe  yjaoOHOoe s
3aMHTEPECOBAHHBIX JIUI] BPEeMsI JJIsl YCTHOTO HH(OPMHUPOBAHUS;

e IHChMEHHOe WH(MOOPMHUPOBAHME  OCYIIECTBISETCS  NOpH  TOJIYYEHUHU
nuckMeHHOTO oOpamenus. OtBer Ha oOpaleHHe TOTOBUTCSI B TEUYEHUE
CIIEAYIOITIX CPOKOB:

e  CyKa3aHWEM KOHKPETHOMW JaThl UCIIOJIHEHUS — B YKa3aHHBIN CPOK;

e (e3 yka3aHWS KOHKPETHOH HaThl UCIIOJHEHHWs — B Te€UEHWE 3 JHEeU co JHS
perucTpalyy MUCbMEHHOT0 OOpalleHus B JKypHajle pPEerucTpalyy BXOAIIEH
U FCXOJISIIEH IOKyMEHTaIlUH.

[lucpMeHHBIH OTBET Ha NHCHMEHHOE OOpallleHhe 3asBUTENsT JOJDKEH
colepkath (aMUIIMIO, WMS, OTYEeCTBO, HOMep TeneOoHa WCIONHUTENs U
HATPAaBJSITHCS 110 TIOYTOBOMY aJIpecy, Wi a/Ipecy 3JIEKTPOHHOM IOYTHI 3asIBUTEIIS,
yKa3aHHOMY B MHCbMEHHOM oOpamiennu. B cioydae, korja B IUCBMEHHOM
oOpallleHu O TMPENOCTABICHUH IMHUCbMEHHON KOHCYJbTallMM IO MpoLenype
IpeOCTaBIeHNs] MYHUIIMIIATBHON YCIyTd He yKa3zaHbl (amuiius 3asBUTENS U
MOYTOBBIN ajpec, OO ampec JIEKTPOHHOU IOYTHI, 0 KOTOPOMY JOJDKEH OBITh
HaIpaBJieH OTBET, TO OTBET Ha oOpalleHre He 1aeTcs.

e B ciydae oOpaimeHuss 1O OJEKTPOHHOW TmodTe uHpopMamus o
NpeNOCTaBICHUN MYHUIMIAIBHON YCIIyT'H HaIpaBiisieTCs Ha 3IIEKTPOHHBIH
aJipec 3asIBUTEISI B TeUSHHUE 2 JHEH CO JHs perucTpaliy TaKoro oOpalieHus B
KypHaJIe PETUCTPALIMK BXOSIIEH U UCXOIIEeN JOKYMEHTalUH.

1.3.4. HWudopmamusi o0 MNOpefoCTaBIEHUM MYHULUINAJIBHOH  YCIYTd
pasmemaeTcst B cetd VHTepHer B QedepanbHOM  TOCYIapCTBEHHOMH
uHpopManuoHHOM  cucreMe  «EOWMHBIA ~ TOpTam  TOCYJHApCTBEHHBIX U
MYHUIUNATBHBIX  youyr (QyHkomid)» (www.gosuslugi.ru) u PervonansHOM
TopTaJie TOCyAapCTBEHHBIX M MyHUIMNANBHBIX YCIyT (GyHkumit) KpacHonapckoro
kpas (https://pgu.krasnodar.ru/), a Takxke Ha O(HUIMAIHLHOM HHTEpHET-caiiTe
yIpaBlIeHus KyJbTyphl MYyHHLHUIATRHOTO oOpa3zoBaHusi ropon Hosopoccuiick
https://www.kultura-novoros.ru/, Ha caiite bubnmorekn www.bibldetky.ru.




2. CTtanaapr npeaocTaBjeHUsI MYHUIHIIAJIBLHON yCJIYTrH

2.1. HaumeHoBaHMe MyHULIMIIANBHON ycinyru — «IIpenocrasnenue nocrymna K
CIIPaBOYHO-IIOMCKOBOMY ammapaTy Ou0iInoTexy, 0a3aM JaHHBIX.

2.2. HawmmeHoBaHWe YUYpEXJEHHUS, MPENOCTABISIONIEO0 MYyHULIUIAIbHYIO
ycayry — MyHununanbHoe OropkeTHoe yupexaeHue «lleHTpanu3oBaHHas
CHCTeEMa  JIeTCKHX OHONHOTeK» MYHHIMIAIBHOTO  OOpa3oBaHHMS  TOPOJ
Hogsopoccuiick

OTBETCTBEHHBIM 3a OPraHW3aIlHI0 MPEAOCTaBIECHNs MYHHUIIUNAIBHON yCIIyTH
ABJISIETCSL YTIpaBJIeHHue KyJIbTYPhl aIMIHHUACTPAIMHA MyHHUIUIIAJEHOrO 00pa3oBaHus
ropox Hosopocculick.

2.3. Pe3ynpTaToM MpefOCTaBICHUS MyHUIUIIATBEHON YCIIYTH SABIISETCS:

e  obecrieyeHue OOCTYyIA IMOJB30BATENEH K CIPABOYHO-IIOMCKOBOMY allllapary

OubIMOoTEKM U 06a3aM JaHHBIX, TIOyYeHHUE CIIPABOYHOM, OHOIMorpadudeckon

u ¢akrorpadpuyeckoli HHGDOpMAIMU, MPEJOCTABICHHONH B CBOOOZHOM

TOCTYTIE B 3JIEKTPOHHBIX KaTajorax u 0a3ax JaHHBIX;

e  00OCHOBaHHBIU OTKa3 B MIpeI0CTaBICHUH YCIIyTH.

2.4. Cpoku npeIoCTaBIeHUS] MyHULUIIAJIbHON yCITyTH:

2.4.1. TlpepocTaBiieHre JOCTyIa K CIIPAaBOYHO-TIOMCKOBOMY ammapaty (maiee
— CITA) u 6a3am nanHbIX (nanee - bJ[) mpy nepBUYHOM MOCEIEeHNH OUOIHOTEKH.

[IpueM wu perucTpauys MONb30BaTeNed MPOU3BOLUTCS B  OTAENAX
OMOIMOTEKH.

[Ipy TepBUYHOM TOCEIIEHHH B TeKylleM Trofgy TpeOyeTcs NpeAbsBUThH
TOKYMEHT, YOCTOBEPSIFOLINI JIMYHOCTb.

[Topsinox meiicTBuil mpu OGOPMIIEHUH AOKYMEHTOB Ha IIPaBO IIOJy4eHHs
MYHHUIUIIAIBHOM ycinyru (B TOM ciydae, €CIM YCIyra IpefoCTaBiIsIeTcs
CTaIlMOHApHO B OMOMMoOTEKe) 3aHUMaeT He 6oniee 10 MUHYT, B TOM YHCIIE:
®  3alMKCh TIOJH30BaTeNsl B COOTBETCTBUM C NPaBUJIaMU  IIOJI30BAHUS

OuONMOTEKH W 00pabOTKy IEepPCOHANBHBIX JAaHHBIX, OQOpMIICHUE

YUTATEIHCKOTO (OpMyJIsipa CIIEIUAIUCTOM OUONINOTEKH — 8 MUHYT;

e  O3HAaKOMJIEHHE C TpaBWJIAMH TI0Jb30BaHUsI OWONMOTEKM M IPaBUIIAMU

[I0JIb30BaHMS JOKYMEHTaMH B 3JIEKTPOHHOM BHJI€ — 2 MUHYTHI.

B ciydae wm3MmeHeHHs rpaduka paboThl, OuOIMOTEKa AOIDKHA ITyOIMYHO
H3BECTUTH IOJydareneil depe3 WHMOOPMALMOHHBIE CTEH[BI, OQUIUAIBHBIA CaUT
oubanorexkn www.bibldetky.ru He MeHee ueM 3a 3 NHA 10 BCTYIUIEHHUS! B CHILY
TaKUX W3MEHEHUH.

2.4.2. [TlpemocraBieHHe B DJJEKTPOHHOM Buie Oubmmorpapuieckoit
uHGOpMaIi O MYHHIWMAIBHOM OHONIMOTEYHOM (OHAE IO 3JIEKTPOHHOMY
KaTaJlory W JApyruM 0a3aM JaHHBIX Ha caiite OmOimorekn www.bibldetky.ru
MOJKHO B pazjiefie « IJeKTPOHHBIA KaTajnor.

Nudopmaruss o0 [MOKyMEHTE TIPEJOCTaBISIETCs] IOJydaTellto B BHIE
DIIEKTPOHHOTO  JIOKyMEHTa — Oubnuorpaguueckoil  3ammcH, COAepKallei
CJIeyIOIIre JaHHBIE:

e  aBTOp;




3arjiaBue;

MECTO U3JIaHH;

roj U3JaHus;

HU3/1aTeNILCTBO;

MECTOHAXO0X/IeHUE JOKYMEHTA.

[IpenocraBnenue goctyna Kk CITA u BJl mpou3BoAUTCS B CPOKH, 3aBUCSILINE

oT ckopoctd MIHTepHEeT Ha 000pyIOBaHUM IOJIB30BATENS, U MOTYT BapbUpPOBATHCS

B 3aBACHMOCTH OT 3arpy>€HHOCTH CEpPBEpPHOro OOOpY/IOBaHUSI U ONEpPATUBHON

naMsITH TPU TOJH30BaHUM OMOMMOTEYHBIMH KOMIIBIOTepamMu. B 1enom, Ha

3arpy3Ky 3JICKTPOHHBIX KaTajJoroB WK 0a3 JaHHBIX MOXKET OBIThH 3aTpayeHo OT

OJIHOU JI0 TPEeX MHUHYT.

2.4.3. IlpenocraBieHne MyHULANIAIEHON YCIIYT'H OCYILECTBISIETCS B

COOTBETCTBHUU C ITPABOBBIMU aKTaAMMU:

o  (DenepanpHbIi 3aK0H OT 29.12.1994 No 78-D3 «O 6ubIMOTEUHOM Aeiey;

e 3akoH KpacHomapckoro kpas ot 23 ampens 1996 roma N 28-K3 «O
OUOIMOTEUHOM JieTie B KPACHOAAPCKOM Kpaey;

o  Oepepanpublii 3ak0H oT 06.10.2003 Ne 131-®3 «OO6 oOmUX HpPUHIIMIIAX
OpraHu3alliyi MEeCTHOTO caMoympaBiieHus B Poccuiickoit Denepanum;

° ®enepanbubiidi 3ak0H OT 09.10.1992 No 3612-1 «OcHOBBI 3aKOHOAATENHCTRA
Poccutickoit @enepanuu o KylabTypey;

o @enepanbHblii 3akoH oT 27.07.2006 Ne 149-03 «O6 wundopm™maIuy,
WHGOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3alluTe WH)OpMaIumy»;

° Genepanbubiii  3akoH  oT  27.07.2010 Ne 210-@3 «O6 opranuzamnuu
IIPeIOCTaBICHUS TOCYITAPCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT»;

e  Pacnopsoxenue lIpaButensctBa Poccuiickoit ®@enepanuu ot 17.12.2009 Ne
1993-p «O06  yTBepKIEHHWHM CBOJHOTO TEpEYHS  IEePBOOYEPEIHBIX
rOCyJQpCTBEHHBIX ¥  MYHUIUINAIBHBIX YCIYT, HPEJOCTaBIsieMbIX B
DJICKTPOHHOM BUJIEY;

e VYcraB MyHUIMNAIBHOTO OOKeTHOro yupexiaeHus «lleHTpamuzoBaHHas
cucTeMa JIeTCKUX OMOJMOTEeK» MYHHULHUIAIBHOTO 00pa3oBaHUs TOpPOJ
Hogopoccuiick.

2.5. IlepeueHb HEOOXOUMBIX JTOKYMEHTOB JJIS MOJYUYESHUsS] MYyHUIUIATBHON
YCIIyTH.

[IpenocTaBieHus TOKYMEHTOB, YIOCTOBEPSIOMIMNX JUYHOCTD, ISl TTOJIyYEHUs
MYHUIIATIAJIBHON YCIyTH TOCPEACTBOM HCIIONB30BaHUS O(UIIMaIbHOro caifta
oubnuorexu www.bibldetky.ru HE TpeOyeTcsl.
Hoctynm x CITA u BJ] B momemeHusix OHOTMOTEKH TMpeaOCTaBIsETCS IS
yuTaTellel, HMeoImX (opMyIsp, KOTOPBIH OGOpMIISETCSI B COOTBETCTBUM C
MyHKTOM 2.4.1 HAcTOsIIIEr0 TOJIOXKEHHS, B COOTBETCTBMH C IPaBUJIAMU
MOJIb30BAHUSI bubnmnorexoii.
2.6. IlepeueHb OCHOBaHUM [JIsl OTKa3a B NPEAOCTABIECHUH MYHUIUIIAIBHON




YCITyTH.
B npenocraBieHd MyHULIUNIATEHOM YCIIYTH MOXKET OBITh OTKAa3aHO, €CIIH:

e  CYILIECTBYIOT 3aKOHOJATENbHBIE OIPAaHUYECHUS, CBSI3aHHbIE C aBTOPCKUMH U

CMEXHBIMHM ITpaBaMu (1Sl O (POBAHHBIX MOJTHOTEKCTOBBIX U3JIAaHUM );

e  II0JIb30BATeNIb HapyIUWI IpaBUiia MOJIb30BaHUSI OUOIMOTEKH WJIM TIPUYUHUI
yimepb OubimoTeke;
e IpH OOpalleHWU IIOJIF30BATENb HAXOMWJICS B COCTOSHHM aJIKOTOJILHOTO,

HapKOTUYECKOTO OIbSHEHUSI.

OcHoBaHMUI M1 OTKa3a B MPEJOCTaBIeHWHM JOCTyNa K WH(OpMaIWH,
IIPECTaBICHHON Ha caliTe, HE CyIlecTByeT. Bo3MO)XKHa MPUOCTaHOBKA JOCTyIa B
CBS3M C TEXHWYECKHMMH HEMONaJKaMH Ha CEpBEpPHOM OOOpYIOBaHUU W/WUIU
TEXHUYECKUMHU npobnemamu HuTepHerT.

2.7 TpeboBanue K VCITOJIHEHUIO MYHULUIIAIBbHON YCIIYTH.

IIpenocraBineHue [OaHHOM  MYHHIMNAIBHOM  YCIYTM  OCYLIECTBISETCS
OeclUlaTHO Ha OCHOBaHMM YycTaBa OWOJMOTEKH ¥ TIPABWJI IIOJIB30BaHUS
OUONIMOTEKOH, ONpEeAENsIONIMNX OCHOBHBIC IIETH W HAIPaBJICHHS JEATEIHHOCTH.

2.8. TpeboBaHusl K MeCTaM MPENOCTABIEHUS MyHUITUTIATLHON YCITyTH.

ITapametp XapaKkTepuCTHUKa

[Tomermenus, mpeqHa3HaAuYESHHBIC JJIS TTPEIOCTaBICHHUS
MYHHULIUTIATBHON YCIYTH JOJIXKHBI COOTBETCTBOBATH CAHUTAPHO-
SIHUIEMHOJIOTHYECKUM MIPaBUIaM U HOPMATHBaM, IpaBUIaM
HOKapHOU 6e301acHOCTH.

PaGoune MecTa crienuaiucToB OHOIHOTEKH 000pY TOBaHBI

TpeboBanus K
MIOMEILEHUSIM, B

KOTOPBIX . o
p cpeacTBaMi BbIYUCIIUTEIIbHON TEXHUKHU U OPTTEXHUKOU,
MpeaoCTaBIIACTCA o
IMMO3BOJIAIOIIUMMHA OPIraHU30BaTh OKa3aHHUEC MYHUIIUIIAJIbHOU
MYHHUIOHUIIAJIbHAsA
yeryra YCIyTH, obecrneynBaeTcs OOCTYII B I/IHTepHeT.

HocTyn x kaTanoraM u KapToTeKaM JOJKEeH ObITh CBOOOIHBIM.
Pabouue mecTa i unTaTenell OCHAIEHBl KOMITBIOTEpaMH JIJIs
camocTositennbHoro oopamenns Kk CITA u B/,

TpebGoBanus x
MecTam
OYKHTAHHSI

Mecra oxxuanus B 04epeId Ha TPeIOCTaBICHHUE YCIIYTH
JOJKHBI OBITH 000pPY/I0BaHBI CTYIIBSIMU.

2.9. Tlokasarenu JOCTYHHOCTHM M KadecTBAa MYHHIUIIAIBLHOM YCIYIH.
2.9.1. Iloxa3zaTtenu JOCTYNMHOCTH MYHULIUINIAIEHON YCIyTH:

e  pa3MelleHHEe HH(OPMAIMKU O MPENOCTABICHHH MYHHIIMITAJLHOW YCIYrH Ha
caiite 6ubnuorexn: www.bibldetky.ru, Ha mopTaNe rocymapCTBEHHBIX W
MYHULUIIAIBHBIX yCIyT www.gosuslugi.ru;

®  JIOCTYIIHOCTh MYHHUIMIIAJIBHOM YyCIyTH JI0OOMY rpaxiaHuHy Poccuiickoi
Qenepanii UIM  HMHOCTPAHHOMY TpaXXJaHWHY Ha caite OHOIHOTeKH:
www.bibldetky.ru:




e  (eclulaTHOE OKa3aHWE MyHULUIIATbHON yCIIyTH.
2.9.2. Iloka3arenu KayecTBa MyHHULIMIIAIBHON YCIYTH:

®  MpEJOCTaBJIEHHE MYHHIUIIAIBEHON YCIYTH B CPOKH, ONpPEAEIICHHbBIE ITyHKTOM
2.4 HacTOSIIIErO perjiaMeHTa;

®  OKa3zaHWe COTPYJHHUKAMHU OHONMOTEKH KBATH(HUIIMPOBAHHON CIPaBOYHON U
KOHCYJIbTAIlMOHHOW TIOMOIIM TOJy4YaTeal0 B TMOJYyYeHUHW MYHULIMITAIBHOM
YCIIyTH;

®  KyJbTypa OOCITYy>XHUBaHUS (BEKIUBOCTh, 3CTETUYHOCTD);

®  OTCYTCTBHE >KaJIoO CO CTOPOHBI MOJIb30BaTeNiel Ha HapyllleHue TpeOOBaHUMN
TIOpsiJIKa MPEeAOCTaBICHNUS MyHUITUTIATBHON YCITyTH.

3. llocsenoBaTebHOCTH AAMHHHCTPATHBHBIX NPOLEAYP, TpeOoBaHusI K
NOPSIAKY HX BHINOJIHEHHS, B TOM YHcJe 0COOCHHOCTH BbINOJIHEHHSsI
aJIMUHHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOI opme

3.1TTocnenoBarenbHOCTE aIMAHUCTPATUBHBIX poUEeIyP.

[Topsiok aJMUHUCTPATUBHBIX  MPOLEAYP 1o MIPE0CTABIEHUIO
MYHUIIUIIABHON yciyru oOo3HadueHel B Onok-cxeme ([Ipmnoxenne 2 x
HACTOSIIEMY PerjlaMeHTy).

3.2. HudopmupoBaHue moOJb30BaTeNell O MOPSAKE IPENOCTaBICHUS
MYHULIMIIAJIBHOM YCIyTW TMPOU3BOJAUTCS B COOTBETCTBHM C IyHKTOM 1.3.
HACTOSIIIETO  perjiaMeHTa MW  OCYIIECTBISIETCSl CIOCOOOM, IPEAIOKEHHBIM
noJly4yaTesieM Ipy oOpalieHuy.

3.3. IIpenocraBneHre MyHUIIUIAIBHON YCIIyTH BKJIIOYAeT B ce0sl CleqyIOIue
aJIMUHUACTPATUBHBIE MPOLENYPHI:

e  odopmieHue YuTaTENbCKOTO (hopMyIsipa (IIpH CTAIMOHAPHOM OOpAIeHNN );
®  MpefoCTaBJIeHHE JOCTYIa K CIIPAaBOYHO-TIOUCKOBOMY arapaTy OuOIuoTeKH,
0a3am TaHHBIX WJIA MOATOTOBKAa 00OCHOBAHHOI'O OTKAa3a B MPEJOCTABICHUN

YCIIyTU MTOCPEACTBOM JJUYHOTO OOpAaIEHUs UIIH BUPTYaJIbHO.

4. Ilopsinok u ¢popMbI KOHTPOJISI
3a nmpeaocTaBJeHHeM MYHHIMIIAJIbHOH yCJIyrH

4.1. Koutpons 3a coOmofeHneM mnojoxeHud PermameHTa W HMHBIX
HOPMAaTHBHBIX  TPaBOBBIX  aKTOB,  yCTAaHABIMBAIOIIUX  TpeOOBaHMS K
MIPEIOCTABICHUIO MYHHULIMIIAIBHONA YCIYI'M, a TAK)Ke IPUHATUEM DEIICHUN IIPU
IPeOCTaBICHUH MYHHUIMITAIEHON YCIyTH BKITFOYAET B ce0s IPOBEIEHUE:!
e  TEKyIIEero KOHTPOJISI IEATEIPHOCTA OTBETCTBEHHBIX MOJDKHOCTHBIX JIHIL,

CBSI3aHHOM C IPENOCTABICHUEM MYHUIUIIAIBHON YCIIYTHY;
e  IUIAHOBBIX M BHEIUIAHOBBIX NMPOBEPOK ITOJHOTHI U KAa4eCTBa IIPENOCTABICHUS

MYHHLMITAIBHON yCIIyTH.

4.2 TeKymuii KOHTPOJIb OCYLIECTBIAETCS IIyTEM IIPOBENEHHUS IIPOBEPOK:
®  JIOCTYIIHOCTH M Ka4yecTBa IPEAOCTABICHUS MyHULIUITAIBHOMN YCIIyTH;
e  BHIIBICHUS HApyIIEHUU HCIIOJIHEHMsI MOJIOXEHUHA HACTOAILLEr0 pEeriiaMeHTa,

IpaB NOTpeOuTeNel MyHULUIIANBHOMN yCIIyTH;




e  PacCMOTPEHHs, CBOEBPEMEHHOI0 NPUHSTUS PEIIEHUI U OATOTOBKH OTBETOB
Ha oOpallleHus MMoJib30BaTeel, cofepXxaliye jkano0bl Ha peleHus, eHCTBHS
(Oe3meticTBHE) TOMPKHOCTHBIX JIUL yUPEXKICHHUS.

4.3. TInaHoBBEIE IPOBEPKH OCYIIECTBISIOTCS B COOTBETCTBHU C IUIAHOM
paboThl, BHEIUIAHOBbIE —IO0  KOHKPETHOMY  OOpAallleHHIO  3asBUTEI.

B memsx oOCyIIECTBIEHHS KOHTPOJS 32 IOMHOTOM H  KadyecTBOM
IpeJOCTABIIEHNSI MYHHUIIMIAIBHOW YCIyTH B ympasieHuu ¢dopMupyercs pabodas
rpynma, Ha3HayaeMas TpPUKAa30M HavdadbHUMKA yIpaBlleHHWsd. Pesynbrarn
IeATeNbHOCTH pabodeid rpynmsl oQOpMISIIOTCS B BHAE CIPaBKU, B KOTOPOM
OTMEYAIOTCS BEISBJIEHHBIE HEAOCTATKA U (OPMYNHUPYIOTCS MPEIJIONKEHUS IO UX
YCTPaHEHHUIO.

4.4. OTBETCTBEHHOCTH CIIEIHAINCTOB OWOJMOTEKH W HMHBIX JIOJDKHOCTHBIX
ML 3 pelleHus U aecTBusl (0e3eiicTBIs), TPUHUMAaeMbIe B XOJ€ HCIIOIHEHUS
MYHULIMNAIbHON YCIIyTH:

e  JOJDKHOCTHBIE  JIMI[Aa  OpPraHMW3yIOT paboTy MO  IPeJoCTaBICHUIO
MYHHUIMIIATHHONR YCIYTH, OCYILECTBISIOT KOHTPOJb 3a HCIOIHEHUEM,
IPUHAMAIOT MEPhl K COBEpIIEHCTBOBAaHMIO ()OPM M METOJOB DPEalu3alliu
MYHHIMITATBHON  YCIYrH, HECYT IIepCOHANbHYIO OTBETCTBEHHOCTh 3a
COOJTIOJIeHUE 3aKOHHOCTH;

e B Cjyuae BBIABJIEHHS HapyIIeHWA MpaB TIONydaTeneid I0 pe3ysbTaTaM
IPOBEJIEHHBIX TPOBEPOK B OTHOIICHWH BHHOBHBIX JIAL] IPUHUMAIOTCS MEPHI B
COOTBETCTBMM  C  3aKoHomaTelbcTBOM  Poccuiickoit  denepauuu.
4.5. Pe3ynpraThl MPOBEPOK OMOPMISIIOTCS JOKYMEHTOM, B KOTOPOM
OTMEYAIOTCS BBISBJICHHBIE HEAOCTATKH M MPEIUIOKEHUS [0 UX YCTPAHEHHUIO.

5. locyneOHbIii (BHEeCYy1e0HBII) MOPSAI0K 00kaT0BAHNS PELICHUS U JeHCTBUS
(Oe3meiicTBUS) yUpe:KAeHHUsI, MPEIOCTABJSIIOIMEro MyHHIHNIAJIBLHYIO YCIYry, a
TAKIKe JOJKHOCTHBIX JIMI, PEeA0CTABJSIIOIHX MYHHIHUNIAIbHYIO YCIYTy

5.1. TlonydyaTens MyHHIUOAIBHOM YCIyrd MMeeT IPaBO Ha 00XaJlOBaHHE
mevictBuil win (Oe3MefCTBHSA) CIENUANNCTOB YUPEXKACHHUS, IPENOCTABIIOIUX
MYyHHUIMIAIBHYIO YCIYTy, IOJDKHOCTHBIX JIMI OuOiIMoTekn B AOCyIeOHOM
(BHecyne6HOM) mopsinke. llomyuarens, mpaBa M 3aKOHHBIE MHTEPECHI KOTOPOTO
HapyIIIeHbI, UMEET MPABO OOPATHUTHCS C JKano0oi JUYHO (YCTHO) MM HAIIPaBUTh

IHCEMEHHOE TIPEJIOKEHUE, 3asBICHHEe WM JKalo0y (mamee — NHCEMEHHOE
obOpalneHue) 1Mo ajzipecaM, KOHTaKTHBIM Tele(oHaM, Ha aapec JIEKTPOHHOM IIOYTEI,
yKa3aHHBIM B Ipunoxenun 1 K HACTOSIIIIEMY perjlaMeHTy.

[Torydarens MyHULAITAIBHON YCIyTH:

e B J0CYacOHOM MOPSAKE MMEET NpaBo OOPaTUTECS B MOPSAKE MOJIMHEHHOCTH
Ha JeicTBUg WM Oe3nedcTBHE JOJDKHOCTHBIX JIMI[ K PYKOBOIMUTEIIO
OMOJIMOTEKH, HAYAIbHUKY  YIpaBieHUs  KyJbTyphl  aJIMHUHHUCTpALUU
MYHHUIIATIATEHOTO 00pa3zoBanusi ropos HOBOPOCCHUNCK, 3aMECTUTENIO IJIaBEI
ropojia o coliaibHBIM BoIpocam, riase ropoga HosBopocculicka;




e B cyAcOHOM MOpPsIAKE B COOTBETCTBHM C JAECUCTBYIOIIMM 3aKOHOAATEIHECTBOM

Poccuiickoit @enepanumu.

5.2. Ilpu oOparieHuy morydaTesis B TUCbMEHHOH (hopMe CPOK pacCMOTPEHMS
IIHUCBMEHHOTO oOpaleHns He JOJDKeH mpeBblmarh 15 paboumx nHeH co JHS
perucTpaLyu TaKoro oOparieHus.

B crnydae oG)kaoBaHHS OTKa3a B IpHeMe JOKYMEHTOB Yy MOJIydaTels JIN0o
OTKa3a B HCIPAaBICHUHM JMOIMYIIEHHBIX ONEYaTOK M OIIMOOK WM B Cllydae
00kaJIoOBaHHsl HapyIICHHUS YCTAHOBIIEHHOTO CpPOKa TaKMX HCIIpaBJIeHUH, >kajoba
TIOJUTEXKHUT PACCMOTPEHHIO B TEUCHHE MATU pabouux JHEH co IHS ee pernCTpalyy.

5.3. Ilomy4arens B CBOEM ITUCBMEHHOM OOpallieHud B 00s13aTeIbHOM MOPSIKE
yKa3bIBaeT:

e  (amMwmIHIO, MM, OT4eCTBO (IOCTIe{HEE - MPH HAIMYMM), CBEACHUS O MecTe

’KUTENIbCTBA WU TTpeObIBaHMUS,
¢  HaWMeHOBaHHE OpraHa, JOJDKHOCTH, (PaMUIINIO, UMSI U OTYECTBO CIELHAINCTA

(mpu HanwuuK WHQOpPMAIUH), pelleHue, neiictsue (be3neicTBre) KOTOporo

HapyllaeT MpaBa W 3aKOHHBIE MHTEPECHl MOJIydaress MyHHULMIIAIbHOM

yCITyTH;
®  CyTb HapylICHHUs MPaB U 3aKOHHBIX WHTEPECOB, MPOTUBOIPABHOIO peLICHUS,

neiictBus (0e3neicTBus);
e  CBeleHHUS O crocoOe MH(MOPMUPOBAHUS MOTyYaTeNsi MyHULUIIAIBHON yClyru

O TIPUHATBIX MEpax M0 pe3yJIbTaTaM pacCMOTPEHHs €ro COOOIIEHNS;
®  WHBIE CBEJIEHUs, KOTOPBIE TOydareb CUUTaeT HEOOXOIUMBIM COOOLLUTS.

53.1. B ciyyae HeoOXOguMOCTH B TOATBEPXKIEHHE CBOUX JOBOJOB,
moJiyJaresb MpHIaraeT K MICBMEHHOMY OOpallleHHIO JOKyMEHTBHI U MaTepHallbl,
mmbo uX KOTTHH.

5.3.2. VupexpaeHue, MNPeAOCTABISIONIEE  MYHULUNAILHYIO  YCIYyIY,
obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPacCMOTPEHHE
oOpalneHus, B cirydae HeoOXOAMMOCTH — C y4acTHeM IOJydyaTelis HallpaBUBILIErO
oOpalleHue.

5.3.3. Tlo pe3ynpTaTam paccMOTpeHUs OOpalleHHs JOKHOCTHBIM JIAIIOM
YUpEeXKICHUs TPUHUMAETCs  pelleHne o0  YJOBIETBOPEHUM TpeOOBaHUM
TIOJTyYaTes, 60 00 OTKaze B ero YIOBJIETBOPEHUH.

5.4. VcyepnpiBatoluii NepedyeHb OCHOBaHUW sl OTKa3a B PacCMOTPEHUHU
oOpareHus:
® eCcid B IMUCLMEHHOM OOpalieHWd He yKa3aHBl (aMUJIUs, UMS U OTYECTBO

MoJTyJaTelis, HalpaBUBIIEro oOpalleHue, MOYTOBBIA ajapec, MO KOTOPOMY

TOJDKEeH OBITH HAIIPABJICH OTBET; ‘
® ecIM B THCHPMEHHOM OOpallleHuu cojepXaTcsi HeleH3ypHble Jubo

OCKOpPOWTENbHBIC BEIPKEHUs, yrpo3bl JKU3HU, 3J0POBBIO U HMYILECTBY

JIOJDKHOCTHOTO JIMIIA, a TakKXXe WIEHOB €ro CeMbU C YBEIOMIICHHUEM

TI0JTydaTesIsl O HeIOMyCTUMOCTH 3JI0yTIOTPEOIEeHUS TPaBOM;



€CId TEeKCT THCHbMEHHOTO OOpalleHusT He IOAJNAeTCs IPOYTEHHIO, C
yBEIOMIIEHHEM TIONydaTens B TeYeHHWe 7 JHed CcO JHA perucTpaluu
o0OpaliieHus, eciii ero GaMIIus U IOYTOBBIM aipec MOANAIOTCS MPOYTEHHIO;

€CIi B INHCBMEHHOM OOpaIlleHHH I[OJNydaTells COINEP)KHTCS BOIPOC, Ha
KOTOPBIM TOJIyYaTeF0 MHOTOKPAaTHO J[aBalIMCh NMCHMEHHBIE OTBETHI IO
CYIIECTBY B CBSI3U C paHee HalpaBlIsIeMBIMH OOpAaIlECHUSIMH, M IPU 3TOM B
oOpallleHMHd He TPHUBOASATCS HOBBIE JOBOABI HIIM  OOCTOATENLCTBA,
IIPUHAMAETCS pelerre 0 Ge30CHOBATENBHOCTH OUYEPENHOIo OOpalleHUs |
IpeKpalleHu TIePeNuCKd IO JaHHOMY BOIPOCY C  yBEeIOMIIEHHMEM
T0JTy4YaTelis, HallpaBUBIIEro oOpalleHue.

5.5. Tlomyuarens BmpaBe o00KaloBaTh pEILIEHUS, MPUHATBIE B XOJEC

IPEJOCTABIEHHsT MyHHIMOATGHOM  yciyru, JeicTBus wmmu  OesjelicTBHe
JNOJDKHOCTHBIX JIUI[ OMOIHOTEKH, B CyJeOHOM MOpPSIIIKE.




[Tpunoxxenue 1
K AJIMUHUCTPAaTHBHOMY PEIVIAMEHTY

KoHTakTHBIE afpeca U Tene(OoHBI

Anpec KonTakTHsIi Tenedon Anipec 35IeKTpOHHOM
TIOYTHI

MyHuIumamIsHoe 353900 (8617) 72-10-48 info(@bibldetky.ru
OIOKETHOE r. HoBopoccuiick, (8617) 72-03-90
VApEeXKICHUE yi. I'ybepuckoro,
«lenTpanu3oBaHHas 1. 40
CHCTEMA JIETCKUX
O6uOIHOTEK»
VYupasieHue 353900 (8617) 61-31-06 kultura@mo-
KYJIbTYpBI r. HoBopoccuiick, novorossiysk.ru
MYHHUIUIAJIBHOTO yi. CoBeToB, 1. 44

00pa3zoBaHus TOPoOJ
Hogopoccniick




[Ipunoxenue 2
K AIMUHUCTPATUBHOMY PETIAMEHTY

BJIOK-CXEMA
K aIMUHACTPATHBHOMY PETJIaMEeHTy
10 MPEIOCTABICHUIO MyHHUITUTIATFHON YCIyTH
«IIpemocraBieHre HOCTyIIA K CIIPABOYHO-TIOMCKOBOMY aIrapary OuOIMoTeKHy,
0a3aM JaHHBIX»

O6parienue
OJIyJaTess
JIAYHO 10 I10 II0YTE I10 TIOCPECT-
TeneQoHy DJIEKTPOH- | BOM caiiTa
HOU mmouTe | OMOIMO-
TEKH

PaccMoTpenne obpaleHus MPUHATHE O IPEIOCTAaBICHUN MyHUIIAIAIBHON YCIIYyTH WK
MOTHBHPOBAHHOM OTKa3e B MPEJOCTABICHNN MyHUIIUNAJIBHON YCIIyTH

HonyquI/Ie JOCTYyIIa K CIIPaBOYHO-IIOMCKOBOMY alapary 6I/I6HI/IOTGKI/I, Oaszam JaHHBIX,
IMOJIYYCHHEC NOKYMEHTA BO BPEMCHHOC IOJIL30BAHUS 110 3aIIPOCY

VcrHOE ITucemeHnHOE



